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ENTITLEMENT PROCESS

Submittal Development Review Re-Submittal
Process Committee Process Process

Conditions

of Approval

Pre-Application
Recommended

Re-Submittal
Required
Applicant
Schedules
Submittal
Appointment

Meeting to In-Take
Application

*only complete submittals accepted

Comments
Provided to
Applicant

Project Review

(Coordination with other
departments/agencies)

(recommended)

PROCESS
NOTES

- Two-week Pre-Application review process

« Appointments required for all submittals
«30 day review of initial formal submittal

Preparation

Schedule
A Chmd Appointment to
Re-Submit Plans

Project Review

(Coordination with other
departments/agencies)
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4—Yes —

Condition

of Approval
Preparation

Approval
Process

Public Hearing
Notice

Public Hearing,
Planning
Commission

Review

Approval Letter
& Conditions
of Approval
Delivered to
Applicant

«3-2-1Process on subsequent resubmittals:
three-week review of 1st resubmittal, two-week

review of 2nd resubmittal, one-week condition

of approval preparation

«Public Hearings are scheduled approximately
six weeks from final submittal
(for noticing requirements)
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GRADING PROCESS

Grading

Application
Submitted

{

Plan Review

{
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Corre;tlons Yes
Required?

Applicant Executes Bonds
Comments Returned

to Applicant

(@ approval of cost estimate. Engineering produces bonds
& agreement but applicant executes them)

{

Mylars Produced & Signhed

|

Applicant Revises &

{

Pre-Construction Meeting & Inspection
Application Required Before Grading
Permit Issuance

Resubmits Plans
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Engineer
Reviews Plans

Grading Permit Issued
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W U) -No appointment needed for plan submittal FLOWCHART KEY:
vl +14 day review of complete submittal, 7 day B Applicant Ste B Cityv Staff Ste
Wk iew of resubmittals, 24-48 hours for PP P % p

U o bond execution to permit issuance “*Review times assumes no CEQA analysis required.
o 5d . | Pre-application process will provide details on project
m : ays to sign mylars issues and possible CEQA requirements. Review times

may vary depending on project type.



CONSTRUCTION PROCESS

Building Permit Process

Building Application Submitted
v

Fire Prevention Permit Process

Front C(?unter Plans & Corrections
Submittal are Picked Up by
(no appointment

necessary) Applicant
Plan Review

Plans Have

Corrections
Corrections

Required?

-~
If Comlments
i Comments or
Plans Produced Comments ) Fire Department
& Sianed Returned to
g Applicant

Review — ApprovaIIGiven to
Applicant

If Applroved
v
Fixtures & Fees Applicant Revises
Invoiced/Paid

Plans are Stamped &
& Resubmits Plans

Signed. Fire Permit
Approval Permit Issued
to Applicant
(OK to schedule inspections)

<

Plans Approved
Building Permit

Issued

Plan Review

I

Field Inspections Performed, Must be Emailed by
Applicant. (typical scheduling is 5 business days in advance)

Prior to permit issuance Environmental Health, EMWD connections
acceptance and Waste Recycling Plan must be completed.

PROCESS
NOTES

«5-7 business days for resubmittal review period

«Inspections within 24-48 hours of request for Building Department
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